STEP 6: ENTER GRANT APPLICATION

Before you are able to enter the grant application, your agency’s Project Director must have:
1. Created the Application (Click the “Getting Started” button in the “Home” page in

OLGA, See Step 4: Create Application)

2. Assigned you as a User (Click the “Getting Started” button in “Home” page in

OLGA, See Step 5: Assign Users to Projects)

Step 1 - In the OLGA “Home"
page, click “EGrAMS (OLGA)
Login”.

This action will display the
screen in Step 2.
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Welcame to the On-line Grants Application {OLGA) for California State Parks' O Highway Matar
yeh\c\e Recreation program. OLGA is a web-based application system which aids users throughout the

‘grants process. Move the mouse over the aptions in the left pane of the hame page to view additional
datails for each option

If you would like to apply for a grant. and this is your first time to use OLGA, you should click on the
“Getting Started” button on the left side of this screen to learn how to register your agency and create a
user profile. You will also leam about designating a Project Director, who will coordinate project
requests and user accounts for your agency.

If you are a retuming user, click on the ‘EGrAME {OLGA) Login® button to begin your session

The purpese of the Grants program is te provide for well managed OHV Recreation by providing financial
assistance to eligible agencies and organizations that develop, maintain. aperate. expand. support, or
contribute to well managed, high-quality. OHV Recreation areas, roads, and trails, and to respansibly

maintain the wildlife. soils. and habitat of Project Areas in a manner that will sustain long-term OHY
Recreation

If you have any technical difficulties accessing the application. please contact the OHMVR
Division at (916) 324-4442 or at chvinfo@parks.ca.gov. Please include your full name and complete
telephone number with area code)
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Step 2 - In the “Login Screen”:

Enter your User Name and
Password, then

Click the “OK” button.

This action will display the
screen in Step 3.
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Step 3 - In the “Welcome
Screen”:

Click “OLGA Menu” in the footer
of the “Welcome” screen.

This action will display the
screen in Step 4.

Step 4 - In the “User Menu”
screen:

Click “Enter Grant Application”

This action will display the
screen in Step 5.

This screen displays your
agency'’s Federal ID and
Agency Name and the projects
that were created / initiated by
your agency’s Project Director.

/= EGrAMS : Welcome Screen - Windows Internet Explorer
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* Welcome Screen [T Timeout Left: 1§ mins pate: Jan-08-10|
Hello J Adventure ,
VWelcome to the Online Grant Application (OLGA)
You may begin using the application by selecting menu options from the top menu bar or the OLGA
Menu at the bottom of each page.
If yeu wish to view or update your User Profile. please click here
If you have any problem accessing the application. please contact the OHMVR Division at (916) 324
-4442 or at ohvinfe@parks.ca.gov. Please include your full name and complete telephone number
(with area code}
User Name: Jzdventure [ J Adventure | | Agency: OHV Adventures h |
California.gov Home | OLGA Home | O ontactnfarmaton| State Agenciee Dirclory
Cris v b/
Done @ Internet 4 - 0% -
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Select Level 1 Menu Select Level 2 Menu Select Level 3 Menu ~ (8 Home | Logout
> user Menu B W Timeout Left: 30 mins Date: Jan-08-10|
Grant Applicant
Project Director
Agency Information Lster of Intent Create Application
Agsign Userto Projects  Equipmentinventory  Technical Assist
Registration
Application Status AmendmentRequest  Email Log
Op Advance Request
Grant Application
Enter Grant Appi Grant App App Status
Preview
Reporting
Progress Reparts Payment Status
re [ J Aeventurs ] Agency: ORV 4 s
Californiagov Home | OLGA Home | OLGA lenu | Contact GLGA | Contact Information | State Agencies Directory 3
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= EGrAMS : Grant Application Entry - Windows Internet Explorer =
Step 5 - In the “Grant OO~ Bl immss =8
H H ” Ele Edit Vew Favortes Ioos e
Appllcatlon/ Egt{'y screen tyou V| @ EGrans ; Grant Appication Entry
may enter / edit your gran &g ]
application y g % 4‘\ ﬁ## éwa Mot Veércﬁ /@cﬂeaﬁm :
pp " 5 » GRANTSANDCOOPERATNEAGREEMENTS F'RDGRAM Dy -
H wT ”  Grant Application Entry 0“
Click on the “Title” of the B oo o
“General Application *Program: | GCA-09 (=] Grants and Cooperative Agreements Program - 2009/2010
N " . Agency:  [91-186789 OHV Adventures
Requirements” or the specific Pkt =
. . Stages = Status = x
project you wish to work on.
Category Reference  Project Titie Status  Erors Validate Submit
0 General Application Requirements PR W 0
On Se|eCtI0n the System W|” G09-04-99-R01 R Resmran;p—Snumw.:nsArea APP-W F
. oo i 509-04-99801 S Education & Safety - Education - Trail laps PR P 0
d|Sp|ay a Subm|SS|On rem|nder G09-04-09-502 S Educalion & Safety - Safety - Searchand Rescue AP -P ]
as displayed below. Click “OK”
Message from webpage x| L
ﬁ Preiminary Submission deadine date : 03/01/2010 11:59:00 PM
=] .
@ Internet 4 - 0% -
This action will display a screen
similar to that in Step 6
(depending on which project is
selected).

Step 6 — Navigate through the {2 EGrAMS : Face Sheet Transaction - Windows Internet Explorer CEX
. ‘;‘CJ" lel 134.166.25.133 v [42][x |T] |2~
tabs to enter the approprlate File Edit View Favorites Tools Help
data requlred fOf' yOUf grant (¢ | @ecravs : Face sheet Transaction
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> ST yod GRANTSAND COOPERATIVE AGREEMENTS. F'RDGRAM e
. ¢ 1 H (*)-required field  Timeout Left: 39 mins pate: Jan-08-10|
NOte' Refer?nce the NaVIgatIon OHV Adventures Pragram Grants and Cooperative Agreements Program - 2009/2010
TOOIS and Tlps, On pages 4 f— 7 ppl “\egneral i Show Documents|
Of thIS document to aSSISt you In _index [ Genera Location Map | Equipment inventory HMP oJC}
H (@ Save] [@Save s | (=l validate | [E ] [#@roF] [Bcopy | ®
performing tasks to complete ——
your grant appllcatlon_ 2. *Agency Name QHY Adventures =
b. Organizational Unit
<. *Address 123 OHY Street
d. Address 2 P.0. Box
&, *City Ohv City *State CA|[=] *Zip 1 95555 Zip 2 |5555
f. *Federal 1.D. Number 91156789 DUNS Number
Agency's fiscal year
9 (beginning month and day) =11
h ;:‘ie;nwwne[mease check ety O caunty
O uUs. Forest Senice O .. Forest Senice - Patrol District
QOU s Bureau of Land Management © Other Federal Agency 4
O Federally Recognized Native American Tribe O Educational Institution
@ Nonprofit Drganization - 501(c)(3) status only © state Agency =
Onietint &
b
@ 1nternet 43 | ®iwow -
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Navigation Tools and Tips

Navigation Buttons:

'«’ Instructions / Information (i-bubble) - Provides instructions / information for a specific item or
screen

s Screen Help (yellow-book) - Provides detail instructions about a specific functionality (not
available in all screens

=) Show Lookup/Drop Down - Displays a list of valid values for a specific field

(¥  Go - Displays the respective screen

') Next Page or Tab

" Last Page

@ Previous Page or Tab

@.

First Page

Ed Click to Select

Show Documents — Displays reference documents (i.e., Regulations, Appendix, Soil Conservation
Standard and Guidelines, Soil Conservation Plan Checklist, Location Map, Application Submittal
Instructions)

Logout — Logs you out of the grant application section of OLGA

Action Buttons:

+ OK .
Updates or Saves an action
C I .
Cancels an action
set
Allows setup (add or change) a current screen
Revi .
Allows review of the current screen
Find . . L
Finds the selection criteria entered
-
Closes the current screen and returns to the main screen

Saves entries

Page 4 of 7 STEP 6: ENTER GRANT APPLICATION



Save ¢ i
Saves entries and moves to the next page

Checks for errors
Displays errors
Displays the current section in pdf format

Performs a spell check on the text entered in the respective section

| E Show Tree |

Displays a site map of the current section / tab

Tips to Delete / Correct Data Entries and Navigate:

{2 EGrAMS : Application Index - Windows Internet Explorer (N EES
Index tab — Access the Index 00 - [Bwmmsn %% x| 0 B
tab to Fle Edit Vew Favortes Tooks Help
i.? éEGrAMS Application Index
e Delete data entry in a S 0@‘/{;&%: Mt Vetis T ) il
. p . ‘.‘ ., GRANTS-AND COOPERATIVEAGREEMENTS F'ROGRAM LII
specific section of the o T oo ermern
app“cahon n V Adv Program:  Grants and Cooperative Agreements Fragram - 200912010
Nyjplication : Restoration - South Winds Area Show Documents|
]‘ml Project Description Attachments | CostEstimate | ERDS (0)O)
Click the approprlate X [ [Status | Del [Errors|Comments] Files |
under the "Del” column to T m| |©
delete data entrieS. RED?MD'EE“.‘EQEL?EI;JG\;hﬂ;eng‘r‘ig;zedPmemre = QY Recreation and how OHY =2
Note' A” entrles Contained |n C. Describe the size of the specific Project Area(s) in acres andlor miles =
. D. Monitoring and Wethodalogy B>
. . . E. List of Reports B x
that specific section will be =
G. Plan for Pratection of Restored Area B x
Additional Documentation
deleted ' 1. Project-Specific Maps ]
2. Project-Specific Photos (]
Project Cost Estimate
e Access “Errors”: 1 Project Cost Estimate [=] 4
2 Project Cast Summary ]
Eﬂ\'erﬂﬂiBl’“ﬁ\ Revi (ERDS)
Tand ITEN 2 x
H 1 — ITEM 3 ?grn ectunder CEQA Guidelines Section 15378 jm|
CIICk On the approprlate 0 \TEr‘-Mrlmpjam-jftms Praject on Wetlands ] E3}
under the “Errors” column to — —— .
Done @ mntermet fy v H100% <
access the errors for that -

specific section.

o Verify the “Status” of specific
sections of the application
has been entered.

e Navigate to specific sections
of the application by clicking
on the specific section.
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Saving and Validating Data

As you’re working through the
application you should click the
‘Save’ button in each screen to
save the entries.

And click the ‘Validate’ button to
check for errors.

If errors exist during ‘Validation’,
the following message appears:

Message from webpage E|

% )  Errors found during Validations,
&  Click [OK] to view Errors now

|| concel |

| o

Click ‘OK’ to display the error(s).

The “Errors and Warnings"
screen will display.

“Errors and Warnings”
screen

Errors will be listed, identifying
the “Category” where the error
exists and a description of the
error.

Clicking on the check box
will take you directly to the error
for correction.

Once the error is corrected,
‘Save’ and ‘Validate’ again to
ensure the error has been
corrected.

{2 EGrAMS : Section Application Entry - Windows Internet Explorer
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134.186.25.133,

DIEAE? ﬁ

Fle Edit View Favorites Tools Help

. é‘v‘}% ﬁpﬁ‘ // éﬂa /V/afa/‘ Vekieds /?ML?M

* Section Application Entry @ W
Agency OHY Adventures
Application © Restoration - South Winds Area

& | @ EGraMS : Section Application Entry

GRANTSAND COOPERATIVE AGREEMENTS. F'ROGRAM [_II v
Timeout Left: 3 mins Date: Jan-08-10)|

Frogram

Grants and C Program - 2009/2010

Show Documents)

_| Index Project Description

OO o)

Attachments CostEstimate | ERDS

(B save|[@save s | (= validate | [ = J

Eeor) Gcer) o) ©

2. Natural ang,

#ffral Resources - Failure to fund the Project will result in adverse impacts to —

SHEC: all that apply)

[l Domestic water supply (4 points,
[ archealogical and historical resources identified in the California Register of Historical Resources or the
Federal Reqister of Histaric Places (3 points )

[ stream or other watercourse (3 points)
[ sails - Site actively eroding (2 points)

2. Natural and Cultural Res~.wrses - Q 2. _ Instructions

- e - &
Describe the type and severity of impacts that might occur relative to the checked item(s):
Comment Line:
User Nlame: Jzove: nture |, Agency: OHV Adventures
hd
@ Internet $h v ®100% -

r
(= EGrAMS :

—
Errors and Warnings - Windows Internet Explorer |._||E”Z|

| 134.186.25.133

+ Errors and Warnings o LU}

FProgram Mame: Grants and Cooperative Agreements Program - 20092010

Please select the criteria and click Find to Filter records....

Category:

=l Error Type: |ALL v|[# Find |

|_[cateqory _|Code Joescripon [+info]

Froject
&2 Description

Froject Cost
B3 Estimate

Froject Cost
& Estimate 2009

Froject Cost
& Estimate

S1008 Te;q _n_ot entered for section List of Restoration
Activities

Funds requested or Project costis zera or not
FOO01
entered

Foo2 Mo budgettransactions entered for fiscal year -

Funds requested 0.00 should be greater than
F201 or equal to minimum requested amount of
10,000.00

D Print Causes and Solution

r@ PDF Preview| | X Close

@ Internet i v Hooom v
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Use the “Show Tree”
button to Navigate within a
Tab

You may use the “Show Tree”
button to navigate within a tab.

Click the “Show Tree” button to
display a site map of the current
tab.

The next screen displays an
example of a “Show / Section
Tree” screen.

Remember: You may also
navigate within a tab using the

Next ® and Previous ®
buttons to the right of the “Show
Tree” button.

A aluatio eria Applicatio do ernet Explore 5
5 2 -
@\:}v e 134,186.25.133 DIEIEIR | £
Fle Edit View Favorites Tools Help
& | (@ EGrAMS : Evalustion Criteria Application Entry ‘ |
%@éimy Mot Vekiete ocreatin
i GRANTS AND COOPERATIVE AGREEMENTS PROGRAM * D)V
Timeout Left: 30 mins Date: Jan-08-10)|
Frogram:  Grants and C Program - 2009/2010
ep General Show Documents)
X
ublic Review | Certifications Non-Profitduc |  Evaluation (0J0}
(8 5ave] (8 Save ] [ vahdate ) (B ] [@eor] [@cony | [EShow e ) @ ©
[1. OHV Viisitor Opportunity Summary
{The general crite are o be answered for the entire area managed by the Applicant on which GHY Recrealigpaflred. Non-Land -~
Manager Applica are required to complete the general criteria shall conperate with the Land ManagsskeBTain the information necessaryto =
complete the general criteria section of the Application. I is extremely important for Applicants tg seer@hce factual documentation to support ther |y
4. Does the land manager agency provide legal OHV ridin Oves ONo
Starting (Monthiyear) & Ending (Monthvear) '3
b oftHighway Vehj ity Ratio (OHV Ratia) opportunity &
. < of OHV Cpportunity (OHV Honths) &
L
/ ii. Total Miles Of Routes Available For OHV Recreation
iii. Total Acres Of Open Riding Available For OHY Recreation
V. OHy Visttation wisitor gays) &
V- Ratio of OHV Visitation/OHV Oppartunity ]
Comment Line: 3
Done @ Internet 45 | ®w0% -

“Show / Section Tree”
screen

This screen displays an
example of a site map for an
Evaluation tab.

Clicking on a specific section,
then clicking the “OK” button will
navigate you directly to that
screen within that tab.

I | (e | —
{= EGrAMS : Section Tree - Windows Internet Explorer ._||_r£|

£ 134.186.25.133

= Section Tree

E-Evaluation Criteria -

|_5_|---C|H'\.-r Visitor Opportunity Summary

i-OHW Vigitor Opportunity Summary
CH.- Vigitor Qpportunity Surmmary (2]

----- Cuality of OHY Oppeortunity

----- Variety of OHV Opportunity

- gency Contribution

----- Project Performance

----- Previous Year Perfermance

Rrevention of OHV trespass

reventien of OHY trespaszs - Fence (Page 1)
revention of OHV trespass - Patrol (Page 2)

i..Prevention of OHV trezpass - Measures (Page 3)

E-OHV Education
i--OHV Education - Page 1 IE‘

v OK

IDone & Internet v H 0% -+
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